
Auxiliary Services 
Annual Information Security Training Policy 

 
All Civil Service and P&A employees within Auxiliary Services are required annually to 
take an online course in computer/information security.  Departments can, at their 
Director’s discretion, require additional employees to take the training, and/or additional 
training, as deemed appropriate.      
 
COMPLIANCE 
 
All required employees must complete the training on an annual basis prior to June 30 
of each year.  Auxiliary Services Information Systems (ASIS) will provide training 
completion reports to departments to monitor and ensure compliance. Failure to 
complete the training annually may result in discipline, including, but not limited to 
suspension of systems access.  
 
COURSES 
 
The required training course will be provided by the University’s Office of Information 
Technology and will be available to all staff. ASIS will annually inform departments of 
the current training name and the platform on which to find it.  
 
*Please note that this computer/information security training does not replace any 
higher level of security training already required in those areas that handle credit cards 
(i.e., PCI compliance).   
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